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accommodation(n) a place to live or stay

assignment (n) a piece of work that sb is given to do, usually as part of their job

bored (adj) if you are bored of sth, you have lost interest in it so that you do not want to do it, have it, etc. any more

boring (adj) not interesting; making you feel tired and impatient

contact -/ (n) a person that you know, especially sb who can be helpful to you in your work

corridor (n) a long narrow passage in a building, with doors that open into rooms on either side

department  (n) a section of a large organization such as a business, government, university…

do exercise (phrase) to take part in physical activity in order to stay healthy or become stronger

do overtime  (phrase) to work extra time in addition to your normal hours at work

do work (phrase) to do your job

emphasis / (n) extra force or importance that is given to sth that you say

employee  (n) a person who is paid to work for sb

enjoyable (adj) giving pleasure

excited  (adj) feeling or showing happiness and enthusiasm

exciting  (adj) causing great interest, happiness, or enthusiasm

exercise (n) physical activity done in order to stay healthy or become stronger

exhilarated  (adj) feeling very happy and excited

exhilarating  (adj) causing sb to feel very happy and excited

fascinating (adj) extremely interesting and attractive

flexitime (n) a system in which employees work a particular number of hours each week or month, but can choose when they start and finish work each day

frightened  (adj) afraid; feeling fear

frightening / (adj) making you feel afraid; causing fear

hard work  (adj) work that needs or uses a lot of physical strength or mental effort

human resources / (n) the department in a company that deals with employing and training

people

interested (adj) feeling like you want to give your attention to sth because you enjoy finding out about it or doing it

interesting  (adj) attracting your attention because of being special, exciting, or unusual

make progress  (phrase) to improve or develop

make time (phrase) to make time available to do sth
make useful contacts  (phrase) to meet people who could be helpful to you in your business

novel  (n) a book containing one long story, in which the characters and events are usually imaginary

overtime(n) extra time that you work in addition to your normal hours at work

paid leave (n) a period of time when you are allowed to be away from work and you are paid as usual

plenty  a large amount; as much or as many as you need

politely in a way that shows good manners and respect for the feelings of others

progress  (n) the process of improving or developing

relaxing helping you to rest and become less anxious

take holiday  (phrase) to be away from work for a period of time with permission, in order to have a holiday / vacation

take paid leave  (phrase) to be away from work for a period of time, for example for a holiday / vacation, when you have permission and are being paid as usual

take time off (phrase) to be away from work for a period of time with permission

time off  (n) time when you are allowed to be away from work

tired of (adj) feeling that you have had enough of sb / sth because you no longer find them / it

interesting or because they make you angry or unhappy

tiring  making you feel tired; making you feel that you need to sleep or rest

work flexitime (phrase) to work using a system in which you do a particular number of hours

each week or month, but can choose when you start and finish each day

work from home  (phrase) to do your job in your own house rather than travel to an office to work
work late (phrase) to stay at work after the time that you usually go home
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